
Olivia Parody 

(717-649-5815) | omparody21@gmail.com | www.linkedin.com/in/oliviaparody 

 
 

EDUCATION : The Pennsylvania State University, University Park, PA                           Dec 2025 

Bachelor of Science in Labor and Human Resources - Business and Liberal Arts Minor 

• GPA: 3.62 
Master of Human Resources and Employment Relations (MHRER)            Jan 2026-May 2027 

• The Pennsylvania State University  
WORK EXPERIENCES 

Cleveland Brothers Equipment Co    May 2025 – August 2025 

Human Resource Internship 

● Assisted with onboarding, orientation, and stay interviews to support employee engagement and 

retention 

● Developed manager communication templates and contributed to HR initiatives that improved 

workplace effectiveness  

● Supported data tracking and documentation within HRIS systems to ensure compliance 

Flagger Force           Jan 2025 – May 2025 

Human Resource Internship 
● Drafted and updated job descriptions while uploading and maintaining employee documents in 

compliance with organizational standards. 

● Ensured I-9 compliance through accurate verification, documentation, and audit readiness to 

support regulatory requirements. 

● Assisted the HR team with a variety of administrative tasks and projects, providing flexible support 

across multiple functions. 

Colonial Country Club                                                                          May 2023 – Aug 2025 

Beverage Cart Attendant/Server 

● Served customers on the golf course and at the halfway house and attended to their needs 

● Completed orders accurately and quickly 

● Gained customer service skills to help maintain and ensure a good member experience 

Target    May 2020 - August 2023  

Style Sales Associate 

● Collaborated with team members to ensure the clothing sections were spotless 

● Operated cash register and assisted customers on the sales floor 

● Assisted customers with questions and helped them navigate the store 

 

LEADERSHIP/TEAM EXPERIENCE 
 

Division One Soccer, Saint Francis University                                                        August 2022 - May 2023 

Player 

● Balanced training, team responsibilities, and full academic coursework while maintaining a 

relationship with the local community 

● Volunteered with events in the community such as Oktoberfest, Kids Camp, and Special Olympics 

CAMPUS INVOLVEMENT 

Penn State Thon              August 2023-Dec 2025 

Participated in the world’s largest student-run philanthropy, raising funds and awareness for pediatric 

cancer. 

Pi Beta Phi Sorority                  August 2023-Sep 2025 

Engaged in leadership, service, and philanthropy initiatives while fostering community development. 

Women’s Club Soccer             August 2023-May 2025 

Competed as a dedicated member, building teamwork, leadership, and time management skills while 

balancing athletics with academics. 
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